AddressBook Analysis

The Data Record definition follows.

There is only one Data Record definition in a file. These records contain data on each primary item in the file. For instance, a customer file would define each customer via a Data Record. SubData Records typically contain repetitive information about the primary item. For instance, there would be many notes for one customer. SubData Records are listed below.

Contacts   (Data Record)

Description

	Field Name
	Data Type
	Totals
	Rule
	List or Range
	Required

	

	

	

	

	

	


	Last Name
	Text (20)
	No
	
	
	No

	First Name
	Text (20)
	No
	
	
	No

	Full Name
	Text (40)
	No
	
	
	No

	Nickname
	Text (20)
	No
	
	
	No

	E-mail
	E-Mail
	No
	
	
	No

	Home Phone
	Text (30)
	No
	
	
	No

	Work Phone
	Text (30)
	No
	
	
	No

	Fax
	Text (30)
	No
	
	
	No


	Note 1.
	No Totals are specified. The Total option can be used to show totals in the data grids for selected fields that are currency or numeric.

	Note 2.
	No Rules are specified. Rules can be used to validate data entered against a list of values or a numeric range.

	Note 3.
	No fields are set as Required. The Required option can be set, requiring a data entry for a field.


The SubData Record definitions follow.

There may be any number of SubData Record definitions, or none, in a file. These records contain additional data on related Data Records. For instance, a customer file may include notes about each customer. SubData Records would contain the notes for each customer.

Notes   (SubData Record)

Description:

	Field Name
	Data Type
	Totals
	Rule
	List or Range
	Required

	

	

	

	

	

	


	Date
	Date
	No
	
	
	No

	Note
	Note
	No
	
	
	No

	Follow-up
	Date/Time
	No
	
	
	No

	Completed
	Yes/No
	No
	
	
	No

	Resolution
	Note
	No
	
	
	No


	Note 1.
	No Totals are specified. The Total option can be used to show totals in the data grids for selected fields that are currency or numeric.

	Note 2.
	No Rules are specified. Rules can be used to validate data entered against a list of values or a numeric range.

	Note 3.
	No fields are set as Required. The Required option can be set, requiring a data entry for a field.


The Report definitions follow.

There may be any number of Reports, or none, in a file. Use Reports to select data for display, exporting data, e-mail lists, spreadsheets in Excel, and mail-merges in Word.

Phone List   (Report)
Description: Phone and e-mail report

SQL Filter: None

	Column Name
	Data Source
	Sort
	Condition
	Argument Type
	Value/Prompt
	Show
	Totals

	

	

	

	

	

	

	

	


	Last Name
	Contacts.Last Name
	<> 
	All
	All
	No

	First Name
	Contacts.First Name
	<> 
	All
	All
	No

	Full Name
	Contacts.Full Name
	<> 
	None
	All
	No

	Nickname
	Contacts.Nickname
	<> 
	None
	All
	No

	Work Phone
	Contacts.Work Phone
	<> 
	None
	All
	No

	Home Phone
	Contacts.Home Phone
	<> 
	None
	All
	No

	Fax
	Contacts.Fax
	<> 
	None
	All
	No

	E-mail
	Contacts.E-mail
	<> 
	None
	All
	No


	Note 1.
	Use a SQL clause to select data based on any combination of data record fields and conditions. For simpler selection criteria use the Condition option for appropriate columns.

	Note 2.
	No data selection has been specified via a Condition. Data can be selected for a report. In turn, selected report data can be exported and used to create e-mail lists.

	Note 3.
	The Show option can be used to show all data, distinct data or to not show data for a column. Choose 'Distinct' when column data should not be repeated in subsequent lines. Choose 'None' to supress displaying a column when a data field has been included only for the purpose of selecting data for the report.


To-dos   (Report)
Description: List of open items due today or earlier

SQL Filter: None

	Column Name
	Data Source
	Sort
	Condition
	Argument Type
	Value/Prompt
	Show
	Totals

	

	

	

	

	

	

	

	


	Follow-up
	Notes.Follow-up
	<> 
	All
	All
	No

	Date
	Notes.Date
	<> 
	None
	All
	No

	Note
	Notes.Note
	<> 
	None
	All
	No

	Full Name
	Contacts.Full Name
	<> 
	None
	All
	No

	Work Phone
	Contacts.Work Phone
	<> 
	None
	All
	No

	E-mail
	Contacts.E-mail
	<> 
	None
	All
	No


	Note 1.
	Use a SQL clause to select data based on any combination of data record fields and conditions. For simpler selection criteria use the Condition option for appropriate columns.

	Note 2.
	No data selection has been specified via a Condition. Data can be selected for a report. In turn, selected report data can be exported and used to create e-mail lists.

	Note 3.
	The Show option can be used to show all data, distinct data or to not show data for a column. Choose 'Distinct' when column data should not be repeated in subsequent lines. Choose 'None' to supress displaying a column when a data field has been included only for the purpose of selecting data for the report.


There are no Custom Searches in this file.
There may be any number of Custom Searches, or none, in a file. Custom Searches are used to display selected data, and to export selected data. Exported data can be automatically linked to MS Excel and to MS Word.

The following features are available in FileAmigo Pro: Subtotals, Totals, Aggregates, Custom Searches, Report Data Grouping and SQL Filters.

